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Adding an Action Log

Earning more credits for an action

The CPD programme encourages specialists to reflect on what they have learnt from their
CPD activities. Once you have saved your Learning Event and your reflection, it is possible
for you to add an Action log.

Action allows you to demonstrate how you have applied your learningto your practice or
the service you provide and the impact of your learning. This serves several purposes:

o Reinforcement of yourlearning
. Dissemination of your learningto others
. Demonstrating benefit fromyour learning

Adding your Action Log

To add an action Login your CPD ePortfolio, you will need to record your Learning Event and
a Reflection log first. Please also see instructionson howto add a Learning Eventand a
reflection in our RCOG website here.

e After you have saved your reflection log, the following screen will present. Click on
‘Add action’:

Earn more credits

¥ Reflection Reffection for Test course has been created.

Earn more credits

or an to "Test course” for additional credic

Add Reflection +

In order to receive credit for an ELE, a Reflection must be
complered.

Add Action
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e The ‘Create Action’ form will display. Please complete the form with the relevant
information.

Create Action ©

Add Action for: Test course

Mame of Action *
Action for Test course

When did the action take place?
2020-07-23

“WWhat actions have resulted from this Learning Event? @

B I UL EERIE®= 2= = | Fommat

e If you have recorded a Simple Action, you can record 1 CPD credit, if you have
recorded a Complex Action you can record 2 CPD credits. The decision whetheran
actionis designated simple or complexis made by you based on the degree of effort
and time required forthe action. This can be reviewed at appraisal. Further
information can be found on the CPD Framework.

e |tisalsopossibletoattach evidenceif required by clickin on ‘Add evidence’

What type of Action is this? *

Complex

e B

Credit value for this Action 0
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e Once you have completed all the required fields, click on ‘Save as completed’. The
credits for the Action Log will be assigned to your account.

Save as completed

e Clickingon the i symbol will provide guidance for each section, as per the example
displayed below:

Guideline X

Action

Action allows you to demonstrate how you
have applied your learning to your practice
or the service you provide and the impact of

your learning. This serves several purposes:

Create Action - * Reiforcement of yourlearing
= Dissemination of your learning to others

- = Demanstrating benefit from your learning
Add Action for: Test course

By recording Action from your CPD learning

Ma f Action * it
me et Asten activities you can show an outcome from

Action for Test course your (PD. Action completes the full CPD
process following on from Planning, Learning
When did the action take place? Event and Reflection. However, many of your
{OPD leaming activities will not result in a
2020-07-23 recognisable Action. In many instances, CPD

activities may serve ¢ confirm your existing
VVhat actions have resulted from this Learning Event? knowledge, skills or practice, which is a

BRI UL IE®E| e = o B ; perfectly satisfactory outcome, also, and can
el e e e

Completion of the four stages, induding
Action, is optional but you are strongly
encouraged to complete several complete
CPD cydles (planning, learring svent,
refiection, action) evary five years, one per
year.
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How to add an Action some time after recording your
Learning Event and Reflection

If you wish to add an Action, sometime after recording your Learning Event and Reflection,
please follow these steps:

e Inthe CPD ePortfolio homepage, please clickon ‘View All Learning Events’:

Specific (D Formal Experiential

RCOG Learning Events Recent and upcoming Learning Events

Abortion Care Essentials
2024-01-30

Joint RCOG/BSACP
30 January 2024

Online

testing 24-01-24

24 Jan 2024

This comprehensive online course equips

clinicians ...

TOG questions

TOG Vol 26 Issue |: Cosmetic gynaecology

1 lndaresnndine | Irmdunarmise Publiched: 16 lan 2004

e The list of your recorded Learning Events will display. Click on the title of the
Learning Event where you wish to add an Action:

Filters
Siq Date Date of
Jtatus v * ¢ ) Dimension ) Reflections Actions
added Learning Status Learjills Event Credits
and Type added added
to CPD Event
Dimension v
2020- 2020-07- Clinical,
Complete  Test course 2 | 0
LE type v 07-23 23 Formal
) o 2020- 2020-07- Test CPD CPD masqueradi Clinical,
No Reflection or Action v Complete i 2 0 0
07-03 03 ng adding LE Formal
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e The followingpage will present. Please click on ‘Add action’ and you will return to
the ‘Create Action’ form:

| Wiew Edit Delete

testing 24-01-24
Reflection | Complete m

Complete

Dates
24 Jan 2024

Dimension

> v+
Type of Learning Event

CPD Office Contact

If you require technical support with the use of the CPD ePortfolio, please contact the CPD
Office via email at cpd@rcog.org.uk
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